
 
Baymeadows Christian Academy 

Parent-Student Handbook 

2026-2027 
  



Academics 
Baymeadows Christian Academy (BCA) provides a rigorous academic program taught by qualified, experienced 
educators. Student success is strengthened by consistent parent partnership. Weekly graded papers and Monday 
Folders ensure parents remain informed of student progress. 

Academic Reporting 

• Progress Reports: Posted in the Parent Portal twice per nine-week grading period. 
• Report Cards: Issued at the end of each nine-week grading period. 

Grading Scale 

• A = 90–100 
• B = 80–89 
• C = 70–79 
• D = 60–69 
• F = 59 and below 

Promotion Requirements 

Students who receive any of the following in core subjects (Bible, Math, Science, Social Studies, English, 
Reading) may be required to repeat the grade: 
• Two F’s, OR 
• One F and two D’s, OR 
• Four D’s 

Honor Roll Recognition 

• A Honor Roll: All A’s 
• A/B Honor Roll: A’s and B’s 
• Perfect Attendance: Three or fewer early dismissals and zero absences. Five tardies or early releases 
equal one absence. 

Homework Expectations 

Homework reinforces classroom instruction and must be completed on time. Individual teachers will 
communicate grading policies for late or missing assignments. 

Academic Integrity 

Cheating or plagiarism will not be tolerated. Any work not completed by the student, or not in the student’s own 
handwriting where applicable, will receive a zero and may result in disciplinary action. 

 



Attendance and Tardy Policies 
Regular, punctual attendance is required for student success. Absences and tardies result in missed instruction and 
may impact academic progress. 

Converting Tardies 

Five tardies or early dismissals equal one absence unless documented by a physician's note. 

Tardy Procedures 

1. Students are considered tardy if they are not physically inside their classroom by 8:00 AM. 
2. Parents must sign tardy students in at the Academy building entrance with the attendance clerk. 

Make-Up Work 

• Requests may be submitted beginning on the second consecutive day of absence. 
• Email or text Mrs. Zapcic by 9:00 AM. 
• Work will typically be ready for pickup after school. 

 

Arrival and Dismissal 

Before School 

• Students may be dropped off beginning at 7:40 AM at the Two-Story Brick Building. 
• Students arriving before 7:40 AM must be enrolled in Extended Care. 
• Students not physically present in their classroom by 8:00 AM are considered tardy and must 

be signed in by a parent or guardian at the Academy Attendance Office. 

After School 

• Dismissal begins at 2:30 PM. 
• The car line closes promptly at 2:50 PM. 
• Students not picked up by 2:50 PM will be signed into Extended Care, and applicable 

Extended Care rates will apply. 

 

Campus Security 
All visitors must check in with the attendance clerk in the Academy building and wear a visitor badge. Visitors 
must dress modestly, use respectful language, and refrain from smoking while on campus. 



 

Changes in Student Information 
Parents must notify the school of any updates to contact information by 
emailing BaymeadowsChristianAcademy@bbcjx.org. 

 

Chapel 
Weekly Chapel services are held each Wednesday at 9:00 AM. Parents are welcome to attend after checking in. 

 

Communication 
Parents and guardians are encouraged to maintain open communication with teachers. Communication 
may take place by written note, text message, or email. Please allow up to 24 hours for a response. 

If a concern is not resolved by the teacher, or if a response is not received within 24 hours, parents 
should contact Mrs. Zapcic at (904) 536-0779 for further assistance. 

Monday Folders 

Sent home weekly with graded work. Any papers with a grade of D or F must be signed and returned the 
following school day. Failure to return required signatures may result in disciplinary consequences. 

 

Discipline 
BCA follows a structured Five-Step Discipline Plan for infractions including, but not limited to, dress code 
violations, disrespect, defiance, or bullying. 

Discipline Steps 

1. Written warning sent home; must be signed and returned. 
2. Phone call from administration to parent. 
3. One day in-school suspension (ISS). Work must be completed; credit will not be awarded. 
4. Three days ISS. Work must be completed; credit will not be awarded. 
5. Five days out-of-school suspension. 

 



Expulsion 

May occur on the first offense involving illegal drugs, alcohol, immorality, weapons, tobacco, or satanic 
involvement. Severe behaviors or attitudes may also result in expulsion at administration discretion. 

Search Policy 

Administrators may request students to empty pockets, shoes, backpacks, or lockers with a witness present. Items 
may be checked at any time. Refusal may result in suspension or expulsion. 

Bullying 

BCA maintains a zero-tolerance policy for threats, physical violence, intimidation, or harmful social misconduct. 

 

Dress Code 

Monday–Thursday 

1. Solid color polo shirts (no graphics) 
2. Uniform pants/shorts in khaki, navy, grey, or black 
3. No leggings, yoga pants, denim, or athletic materials 
4. Skirts and shorts must be within 3 inches of the knee 
5. Outerwear must be appropriate; hoods or hats are not permitted indoors 
6. Closed-toe shoes with a back strap 
7. Simple jewelry; boys may not wear earrings 

Friday 

Students may wear jeans with a $1.00 dress-down fee. 

Violations 

First violation results in a warning. Continued violations may require parents to bring appropriate clothing. Final 
authority rests with administration. 

 

Electronic Devices 
Students bring electronic devices at their own risk. Cell phones must be turned off and stored in the upstairs office 
during school hours. 

 



Enrollment 
Enrollment may be denied for prior suspensions, behavioral concerns, falsified information, or failure to meet 
academic standards. 

 

Field Trips 
Field trips occur throughout the year. Permission slips and payments must be returned through your child’s 
teacher. Payments will not be accepted in the Preschool Office. Students without completed permission forms 
may not attend. 

 

Financial Policies & Tuition 
Tuition Payment Options 

1. Full Tuition Payment – One hundred percent (100%) of tuition paid on or before August 1, 
which qualifies for a five percent (5%) discount. 

2. Monthly Installments – Ten (10) equal monthly payments due August through May. 
3. Approved Scholarship – An approved scholarship award applied to tuition (award ID number 

required). Any remaining balance not covered by scholarship funds remains the financial 
responsibility of the family. 

Sibling Discount 

A 20% sibling discount applies only if no scholarship is used. 

Past Due Balances 

•  All tuition and extended care charges are due on the 1st of each month. 

•  A $15.00 late fee will be assessed to accounts not paid in full by the 5th of the month. 

•  Accounts unpaid by the next scheduled due date may result in student suspension until the 
balance is paid in full. 

•  Continued nonpayment may result in withdrawal of enrollment. 

•  Report cards, transcripts, and re-enrollment eligibility may be withheld for any account 
with an outstanding balance. 



Scholarship Payment Approval 

Parents must approve Step Up, Family Empowerment, or AAA payments within 24 hours of notification. 

Financial Hardship 

Families experiencing hardship should contact Mrs. Zapcic immediately to discuss possible arrangements. 

Records 

BCA will not release official or unofficial records until all accounts are current. 

Refunds 

All fees and tuition payments are non-refundable. 

 

Scholarships 
The Step Up for Students Scholarship Program provides families with expanded access to Christian education, 
and Baymeadows Christian Academy is proud to participate as an approved scholarship school. 

The Step Up application process is separate from BCA’s admissions process and must be completed through the 
Step Up website at www.stepupforstudents.org. 

Once a scholarship is awarded and approved, funds are applied directly to your BCA tuition account and 
deducted from the total annual tuition. 
Example: If tuition is $9,000 and the scholarship awards $7,000, the remaining $2,000 becomes the family’s 
responsibility and must be paid to the school. 

BCA accepts Florida Tax Credit Scholarships. Information about eligibility and application requirements is 
available at StepUpForStudents.org. 

Any remaining tuition balance after scholarship funds are applied may be: 
• Paid in full, or 
• Divided into 10 equal monthly payments (August 1–May 1) 

Remaining balance expectations and payment terms are detailed in the BCA Tuition Contract. 

 

Statement of Non-Discrimination 
BCA admits students of any race, color, or ethnicity and provides equal access to all programs and activities. 



 

School Closures 
BCA follows Duval County Public Schools for weather-related closures. 

 

Lunch 
Students must bring lunch daily. Items in glass containers may not be microwaved. Microwaves are available; 
however, students must operate them independently. Maximum microwave time is 2 minutes. 

Kindergarten students may begin using microwaves second semester after demonstrating safety readiness. 

Restaurant delivery (Uber Eats, DoorDash, etc.) is not permitted. 
BCA is a peanut-free facility. 

 

Health and Medications 

Required Documents 

• HRS Form H-3040 (physical) 
• HRS Form H-680 (immunizations) or Religious Exemption 
• Birth Certificate 

If a child has a fever over 100.5°F, or vomits at school, a parent will be called for immediate pickup. Students 
may not return until symptom-free for 24 hours without medication. 

Medication Procedures 

All medications must be turned into the Academy Office in original containers with a completed Medication 
Authorization Form. Students may not carry medication. 

 

Facilities Responsibility 
Any damaged or defaced property must be repaired or replaced at the family’s expense. Suspension or expulsion 
may apply. Students must remain on walkways and enter buildings only during permitted times. 

 

 


